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JOB DESCRIPTION

Job Title:                  Roving Logistics Officer
Department:           Logistics

Reports To:             line managed functnally by the Logistics Co-ordinator with oversight management from the Operations Co-ordinator.  Direct line management in the field will be the responsibility of Area C0-ordinator. 

Organisational Background:

Malaria Consortium is one of the world's leading non-profit organisations dedicated to the comprehensive control of malaria and other communicable diseases in Africa and Southeast Asia. Malaria Consortium works with communities, government and non-government agencies, academic institutions, and local and international organisations, to ensure good evidence supports delivery of effective services, providing technical support for monitoring and evaluation of programmes and activities for evidence-based decision-making and strategic planning. The organisation works to improve not only the health of the individual, but also the capacity of national health systems, which helps relieve poverty and support improved economic prosperity. 

Country and Project Background:

Malaria Consortium’s programmes in South Sudan currently focus on three interconnected themes implemented through four offices in four States of South Sudan.  The programmatic themes are childhood illnesses, neglected tropical diseases (NTD), and health systems strengthening.  The work on childhood illnesses has a strong emphasis on integrated Community Case Management (iCCM) for treatment of malaria, pneumonia, diarrhoea and acute malnutrition.  Campaign and routine distribution of Long Lasting Insecticidal Nets and health education complement the case management of childhood illnesses.  Health Systems Strengthening work ranges from developing the Ministry of Health (MoH) evidence base and supporting them to draft new guidelines and strategies to supporting State MoH and County Health Departments as they develop routine Health Information Systems (HIS) or begin implementing planning and budgeting processes.

Job Purpose:

The Roving logistics Officer will support the logistics teams in Northern Bahr el Ghazal and Unity state and fill gaps when necessary.  The duty station is Juba with 70% field travel. The roving logistics officer will contribute to maintaining and improving the effectiveness, efficiency, and safety/security of Malaria Consortium’s operations.

Key Accountabilities:

In the field the Roving Logistics officer will carry out duties as prescribed by the Field Logistics Officer. Duties will be assigned based on terms of reference prepared by Field Logistics Officer and the Logistics Co-ordinator.    While in Juba the Roving Logistics Officer will report to the Logistics Co-ordinator. 

Systems and Procedures:

· Work with Logistics Co-ordinator and Operations Co-ordinator to ensure systems and procedures are adhered to, reviewed, and updated as appropriate

· Identify gaps in existing systems where further guidance or standardisation is required and establish a process for filling these gaps

Office / Accommodation / fleet Management:
· Support the Base Management provide effective oversight of office or base setup and maintenance ensuring the smooth running of offices and guest houses including power supply, water systems, equipment maintenance, and compound 

· Support the logistics support staff to provide effective oversight to ensure the maintenance of the vehicle scheduling system including daily movement board, monthly event calendar, trip authorization, etc

· Support logistics support staff to  ensure effective use of vehicle logs, fuel logs, generator logs and the safe and efficient operation of related equipment

· Working logistics support staff to ensure the maintenance the vehicle fleet and ensure that vehicles are adequately equipped with safety and emergency supplies, communications equipment, and are well maintained

· Ensure regular fuel analysis is completed.  On completion review the fuel analysis to ensure good financial control.

Administrative and Management:

· Ensure necessary records are being generated and filed for equipment maintenance, asset inventory records, track asset use, and stock management

· Directly line manages support staff within the logistics team including logistics assistants, drivers, guards, cooks and cleaners.

· The Logistics Coordinator will be responsible for making scheduled evaluations as well as training and coaching as necessary

· Participate in the recruitment of support staff in coordination with the Human Resources and Administration Officer and participate on interview panels

· Provide input into new funding proposals for the continuation and extension of Malaria Consortium’s activities

· Generate monthly logistic reports, which will include the summarised data on fuel consumption, procurement tracking report, full stock tally, critical stock depletion, and other logistic and security matters.  

Procurement and Supply Management:

· Manage local and international procurement according to Malaria Consortium Policies and Guidelines

· Track procurements including cargo movements and monitoring of supply “pipeline” to ensure more timely deliveries

· Oversee stock management system

· Implement systems to monitor project consumption of drugs and medical supplies (through good stock management); avoid theft, and implement required extra security measures for storage of sensitive drugs and medical supplies.


Security and Communications:
· Lead the regular review of security management plans with support from the Operations Co-ordinator. Track security risks; map security incidents

· Ensure security procedures are adhered to by national and international staff

· Ensure that the MC has adequate communications equipment, trained staff and correct adherence and radio use

· Supervise “movement security plans” and ensure good call-back / contact schedule, alert thresholds, and maintain close communication with local teams in the field.

· Help provide training and awareness and help to facilitate security consultancy reviews and support visits

Programmatic:

· Provide required logistical support for programme staff including assistance with budgeting

· Provide logistical advice and support to logistically heavy programme activities such as Long Lasting Insecticidal Net distributions and disease mapping

· Attend relevant logistic coordination meetings in Juba and circulate advice and information to the rest of the logistics team

· Other relevant tasks as required

PERSON SPECIFICATION

Qualifications and Experience:         

Essential:       

· Minimum 3 years of field experience in logistics supporting INGO operations in a developing country.

· Experience with local and international procurement

· Flexible and willing to spend large amounts of time in the field.

· Experience in management and/or oversight of warehousing, assets, communications, fleet, and base management

· Experience working and living in insecure environments

· Experience in team management

· Strong initiative, leadership skills and ability to work well in a dynamic international team

· Excellent written and spoken English

· Strong computer skills particularly Microsoft Office

· Requires minimal supervision; creative problem solving

Desirable:

· South Sudan experience a distinct advantage. 

· Advanced degree in a specialisation related to logistics, engineering or business administration.

· Knowledge of project management and project cycles

· Basic bookkeeping knowledge,

OTHER KEY INFORMATION

Length of contract:
12 months (with option of renewal subject to performance)

Location: The position will be based in Juba with up to 70% travel time to field offices within South Sudan and occasional international travel.

Security situation in country: Please note that South Sudan is a post-conflict setting with recurring localized insecurity. This does not generally target expatriate or NGO staff but does have potential to disrupt programming and occasionally leads to the need to relocate staff.  While Malaria Consortium takes all reasonable measures to ensure the safety of its staff, interested candidates must be aware and willing to work in such a context.  Given the context, all Malaria Consortium positions in South Sudan are unaccompanied postings.
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